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 Copy to Set-Up:

 

Add to JHCC Calendar: ___________

Facility Request

Thank you for your interest in using the facilities here at Jackson Hole Christian Center (JHCC).  We are happy to be able to provide our church for your function/activity.  

Please take a moment to complete this form.  After your request is approved and your deposit is received, we will reserve the specific area and the time frame on the church calendar.   The balance of fees that are owed are due 1 week prior to function/activity.  If you find that you need to adjust any information (time, area, etc.), please contact the Facility Coordinator at 733-7770 or jhcc@bresnan.net for availability.

When completing this form, include the time frames for the kitchen for both preparation and clean-up.

If you require nursery and child-care for your activity, you must make arrangements for a child-care attendant.

Any room(s)/area used for your function must be left clean.  This includes the kitchen, bathrooms, and child-care rooms, as well as the main rooms used during your activity.  

Function Date:

Day of the Week:




One Time          or Repeating Function            If so, End Date:




Time Function Begins:
Time Function Ends:




Contact Person:
Group Name:



Contact Number(s):




Purpose/Description of the Function:
















Room/Space Requested: (Outside, Chapel, Sanctuary, Lobby, Kitchen, Class Room 1, Class Room 2, Class Room 3, Nursery)



Set-Up Needs:













Please provide a simple drawing of your Set-up request.  
Sound System or Audio/Visual Request:










Special Requests or Needs:










Church Member:  Yes  /  No
Fees:

Deposit Received: 



Balance Received:






Jackson Hole Christian Center 

3205 West Big Trails Drive ( Jackson ( Wyoming ( 83001

307-733-7770 ( 307-734-0696 Fax ( jhcc@bresnan.net

http://www.jacksonholechristiancenter.com

